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Introduction and Scope 

This addendum applies during the period of school closure due to COVID-19, and reflects updated 

advice from Gloucestershire Local Authority and the Department for Education. 

It sets out our approach to Child Protection and Safeguarding in light of the Department for Education’s 

guidance Coronavirus: safeguarding in schools, colleges and other providers, and should be read in 

conjunction with Government guidance and the School’s Child Protection and Safeguarding Children 

policy, September 2019). 

The School will still follow the statutory safeguarding guidance, Keeping Children Safe in Education 

However, staff are aware that this difficult time potentially puts all children at greater risk and will 

continue to be alert to any signs of abuse, or effects on pupils’ mental health that are also safeguarding 

concerns, and act on concerns immediately.  

Reporting Concerns 

All staff and volunteers must continue to act on any concerns they have about a child or about a member 

of staff by following the procedures set out in this policy (please refer to page 5 of School’s Child 

Protection and Safeguarding Children policy, September 2019).   

The arrangements for contacting the Multi-Agency Safeguarding Hub (MASH) are: 01452 426565 or by 

email childrenshelpdesk@gloucestershire.gov.uk and further details can be found at Gloucestershire 

Safeguarding Children Executive 

Should a child be at risk of significant harm and local agencies are not able to respond, the School will 

immediately follow Gloucestershire Safeguarding Children Executive’s escalation procedure. 

The School will continue to refer adults who have harmed or pose a risk of harm to a child or vulnerable 

adult to the Disclosure and Barring Service (DBS) and will continue to refer potential cases of teacher 

misconduct to the Teaching Regulation Agency in line with current government guidance. 

DSL Arrangements 

A Designated Safeguarding Lead will be in school each day that there are pupils in school. Staff on site 

will be made aware and will refer any concerns to them. The DSL and Deputy DSLs can also be contacted 

via email (DSL@strs.org.uk) or through CPOMS whether the school is open or closed.  

The DSLs (and deputies), wherever their location, will be informed which vulnerable children and young 

people1 will be attending school on a given day.  
 

1 The Department for Education’s (DfE’s) definition of ‘vulnerable children and young people’ for the purposes of 

continued attendance during the coronavirus (COVID-19) outbreak are those across all year groups who are assessed as 

being in need under section 17 of the Children Act 1989, including children and young people who have a child in need 

plan, a child protection plan or who are a looked-after child; have an education, health and care (EHC) plan and it is 

determined, following risk assessment, that their needs can be as safely or more safely met in the educational 

environment; have been assessed as otherwise vulnerable by educational providers or local authorities (including children’s 

social care services), and who could therefore benefit from continued attendance. This might include children and young 

people on the edge of receiving support from children’s social care services, adopted children, those at risk of 

becoming NEET (‘not in employment, education or training’), those living in temporary accommodation, those who are 

young carers and others at the provider and local authority’s discretion. The term ‘all year groups’ in this context for 

attendance purposes refers to children under 5 eligible for early years entitlements and children and young people aged 5 

to 18 (or aged 5 to 25 for children and young people with an EHC plan). 

 

https://www.gov.uk/government/publications/covid-19-safeguarding-in-schools-colleges-and-other-providers
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
mailto:childrenshelpdesk@gloucestershire.gov.uk
https://www.gscb.org.uk/i-work-with-children-young-people-and-parents/guidance-for-working-with-children-and-young-people/
https://www.gscb.org.uk/i-work-with-children-young-people-and-parents/guidance-for-working-with-children-and-young-people/
mailto:DSL@strs.org.uk


Working with Other Agencies 

Where children who are identified as vulnerable are not attending school, the School will continue to 

work with other agencies to ensure that these pupils can access support as necessary (please refer to 

page 13 of the School’s Child Protection and Safeguarding Children policy, September 2019). Those 

pupils with an EHCP will be risk-assessed in consultation with parents, to decide whether they need to 

continue to be offered a school place in order to meet their needs, or whether they can safely have their 

needs met at home. This could include, if necessary, carers, therapists or clinicians visiting the home to 

provide any essential services. Many children and young people with EHCPs can safely remain at home. 

Attendance 

As most pupils will not be attending school during this period of school closure, usual attendance 

registers will not be completed. Instead, the School will complete the Department for Education’s daily 

online attendance form to keep an accurate record of who is attending school.  

There is an expectation that vulnerable children who have a social worker will attend an education 

setting, as long as they do not have underlying health conditions that put them at risk. In circumstances 

where a parent does not want to bring their child to school, and their child is considered vulnerable, the 

social worker and the School will explore the reasons for this directly with the parents or carers. 

The School may also offer places in school to children who do not meet the DfE’s definition of 

‘vulnerable’, but about whom there are safeguarding concerns, for example, children who have previously 

had a social worker, or who have not met the threshold for a referral but where staff have raised 

concerns. In this circumstance, the School will work closely with parents or carers. 

If in consultation with the parents or carers and the social worker, where they have one, it is not deemed 

necessary for the vulnerable child to attend school, the School will not expect them to attend in line with 

government advice on restricting unnecessary travel.  However, this will be reviewed regularly case by 

case.   

Where any child who is expected to attend school during the closure does not attend, or stops attending, 

the School will follow up their absence with their parents or carers using the usual absence procedures 

(please refer to page 6 of the School’s Child Protection and Safeguarding Children policy, September 

2019) and notify their social worker, where they have one. 

Contact Plans 

The School has put in place contact plans for vulnerable children (pupils who meet the DfE’s definition of 

vulnerable and where the School deems a child to be vulnerable) who will not be attending school, for 

example, where the School, parents or carers and social worker, if relevant, have decided together that it 

would not be in the child’s best interests or they would usually attend but have to self-isolate. 

Contact plans will include the following details: how often the school will make contact; which staff 

member(s) will make contact; how they will make contact and other relevant information. 

Where relevant, these plans will be agreed with children’s social care, and will be reviewed as necessary. If 

the School is unable to make contact with a vulnerable pupil, children’s social care will be informed. 

Children Returning to School  

The DSL and deputy DSLs will do all they reasonably can to find out from parents and carers whether 

there have been any changes regarding welfare, health and wellbeing that they should be aware of 

before the child or young person returns to school.  

Staff and volunteers will be alert to any new safeguarding concerns as they see pupils in person.  

Children at Home  

The school will maintain contact with children who are not yet returning to school. Where possible, staff 

will try to speak directly to children at home to help identify any concerns. They will use school phones 

and devices to make calls home. Or, if necessary they will use personal phones but they will withhold 

their personal number. 



Online Safety in School 

The School’s Acceptable Use policy for staff and pupils will continue to apply (please refer to page 11 of 

the School’s Child Protection and Safeguarding Children policy, September 2019, also see ICT policy, 

Data Protection policy and ICT Acceptable Use policy). A member of staff from the ICT team will be in 

school each day that pupils are in school, and filtering and monitoring systems will continue to be in 

place. 

Online Safety outside School 

Where staff may interact with pupils online or by telephone, they will continue to follow the ICT 

Acceptable Use policy as well as the guidelines set out in the Staff Code of Conduct.  

Staff will continue to be alert to signs that a child may be at risk of harm online, and act on any concerns 

following the School’s usual reporting procedures as set out in the School’s Child Protection and 

Safeguarding Children policy, September 2019) and in the ‘Reporting Concerns’ section of this 

addendum. 

Working with Parents and Carers 

Pupils and parents are able to contact staff via email in order to report any safeguarding concerns they 

may have. 

Parents and carers have been made aware that teachers are using ShowMyHomework to set work which 

gives them access to all communication from the teacher to the pupils including specific websites to 

which pupils are being signposted to supplement their learning. 

The School has provided information to pupils and parents about the importance of staying safe online 

and has provided useful websites so parents know where they can go for support to keep their children 

safe online:  

Thinkyouknow (advice from the National Crime Agency to stay safe online) 

Internet matters (support for parents and carers to keep their children safe online) 

Parent info (support for parents and carers to keep their children safe online) 

LGfL (support for parents and carers to keep their children safe online) 

Net-aware (support for parents and careers from the NSPCC) 

Domestic Abuse 

Incidences of Domestic Abuse are expected to significantly increase during the period of isolation as 

perpetrators will use this time as a  “tool of coercive and controlling behaviour”, and victims and their 

children are consistently more vulnerable during periods of societal stress see government guidance. 

Operation Encompass will continue as normal with notifications being sent to the School’s email address. 

For further information please contact Halah Shams El-Din on 01452 328953 or by email halah.shamsel-

din@gloucestershire.gov.uk 

Peer-on-Peer Abuse 

The School will continue to follow the principles set out in part 5 of Keeping Children Safe in Education 

when managing allegations and supporting victims of peer-on-peer abuse and follow the School’s Child 

Protection and Safeguarding Children Policy, September 2019. 

Mental Health 

Where possible, the School will continue to facilitate support for pupil mental health for all pupils. Pupils 

and parents will also be signposted to other resources to support good mental health at this time. 

When setting expectations for pupils learning remotely and not attending school, teachers will bear in 

mind the potential impact of the current situation on both children’s and adults’ mental health. 

 

https://www.thinkuknow.co.uk/
https://www.internetmatters.org/?gclid=EAIaIQobChMIktuA5LWK2wIVRYXVCh2afg2aEAAYASAAEgIJ5vD_BwE
https://parentinfo.org/
https://www.lgfl.net/online-safety/default.aspx
https://www.net-aware.org.uk/
https://www.gov.uk/guidance/domestic-abuse-how-to-get-help?utm_source=9edb434c-8bd7-4ca1-b369-97fee02097fe&utm_medium=email&utm_campaign=govuk-notifications&utm_content=immediate
mailto:halah.shamsel-din@gloucestershire.gov.uk
mailto:halah.shamsel-din@gloucestershire.gov.uk


Recruitment and Training 

The School will continue to follow safer recruitment procedures (please refer to page 14 of the School’s 

Child Protection and Safeguarding Children Policy, September 2019). 

In urgent cases, when validating proof of identity documents to apply for a DBS check, the School will 

initially accept verification of scanned documents via online video link, rather than being in physical 

possession of the original documents. This approach is in line with revised guidance from the Disclosure 

and Barring Service. However, new staff must still present the original documents when they first attend 

work at Sir Thomas Rich’s. 

The School will continue to do its usual checks on new volunteers, and complete risk assessments to 

decide whether volunteers who are not in a regulated activity should have an enhanced DBS check, in 

accordance with paragraphs 167-172 of Keeping Children Safe in Education. 

Where a member of staff is ‘on loan’ working at Sir Thomas Rich’s, the School will seek assurance from 

the ‘loaning’ school that staff have had the appropriate checks and the Headmaster, and in his absence 

the Deputy Headteacher, will complete the risk assessment and use the DBS Update Service, where staff 

have signed up to it, to check for any new information. 

New staff and volunteers will continue to receive a safeguarding induction; a copy of the School’s Child 

Protection and Safeguarding policy (including this addendum); Keeping Children Safe in Education Part 1. 

Where staff are ‘on loan’, the DSL or the DDSLs in his absence will decide on a case-by-case basis what 

level of safeguarding induction staff need. In most cases, this will be a copy of School’s Child Protection 

and Safeguarding policy, September 2019 (including this addendum). 

Record Keeping 

All staff including any volunteers and staff ‘on loan’ will be signed-in and signed-out each day that they 

are on site. 

The Single Central Record will continue to be kept up-to-date. 

Staff will continue to use CPOMS to record communication with individual parents as well as concerns 

involving pupils. 

Review 

This policy will be reviewed as guidance from Gloucestershire Safeguarding Children Executive, the Local 

Authority or the Department for Education is updated, and as a minimum every four weeks by the 

Headmaster (DSL), or in his absence the Deputy Headteacher (DDSL). It will be approved by governors in 

line with the School’s usual procedure. 
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